Are you feeling

Boxed In?

Paperwork
Every company has to deal with it, and most businesses have too much of it. That's why
businesses turn to Quantor to transform their piles of paper into secure, easily accessible
electronic documents to help them save money and work more efficiently.
As well as providing effective scanning and data conversion services, Quantor can
streamline everyday administration with its electronic mailroom and invoicing solutions,
and can also assist with compliance.
With today's sophisticated technology, it makes sense for companies to store their
documentation electronically – but businesses sometimes don't know where to start, so
don't start at all!
That's where Quantor can help. Our team works with companies to analyse paper-flow and
storage systems, suggest solutions and put together a structured
project plan that suits the individual needs of each business.
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. . into this
Turning paper into electronic documentation
has
many
benefits,
including: documentation
Turning
paper
into electronic
has many benefits, including:
SAVE SPACE.
As electronic documents are much easier to store and archive, more free office space
is created as less filing cabinets and document storage spaces are needed. This could
make room for extra desks, or allow money to be saved through office downsizing.

SAVE TIME.
Electronic documentation is so much easier to deal with. No more wasted hours
searching for a mislaid piece of paper, no need to mess about retrieving archive boxes
and less time spent on administrative tasks such as filing and photocopying.

SAVE MONEY.
As time is money, dealing with documentation more efficiently is ultimately better for
business.

SAFEGUARD IMPORTANT DOCUMENTS.
Electronic documents can be easily and securely backed up. So, should a major
disaster occur, data can usually be retrieved, whereas paper records could be lost
forever. Scanning also helps safeguard important information from deterioration and
misfiling.

SAVE DOCUMENTS INDEFINITELY.
Legislation often dictates that documentation should be kept for specific periods of
time. As data is so much easier to store than paper, you can choose to keep electronic
documentation just as long as necessary, or even longer if you prefer….

SAVE PAPER. SAVE THE PLANET.
The reduction in administration significantly reduces the amount of paper used by
companies, enabling businesses to become more environmentally friendly.
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Retrieval Systems
One of the many benefits of transforming
paper into electronic data is how easy it
becomes to access precise information.
Quantor has years of experience in helping
businesses set-up the best data retrieval
processes for their individual corporate
needs, whether that involves routing data
straight into other electronic systems, or
storing documents as easily accessible,
fully searchable PDF's.

For clients that wish to implement a full
electronic document management (EDM)
system, Quantor works with a select range
of professional EDM software providers, to
help give companies the option to access
all their documents (including emails, files
and spreadsheets) from one fully
searchable centralised in-house computer
system.
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Why Quantor?
Whether it's for a regular job or a one-off
project, the team at Quantor promises a high
quality of service at a competitive price.
Utilising top of the range document scanners
and data conversion equipment, our highly
experienced, fully trained staff will skilfully
manage all aspects of document handling
and keep clients regularly informed of
progress. Our flexible approach allows us to
tailor services to suit individual client needs
and work to specific schedules (daily, weekly,
etc.) or service level agreements.
Quantor's Continuous Improvement Review
allows us to regularly assess our performance
and quality control methods, to ensure we're
providing the consistently high standard of
service we strive towards. We work closely
with clients to understand their on-going
requirements, which allows us to make

recommendations about possible ways to
increase efficiency or reduce costs. It's this
attention to detail that allows the team at
Quantor to maintain the high level of
customer satisfaction we're proud of.
Quantor has ISO 9001:2008 accreditation and
works to BIP0008 the BS standard for the
scanning of documents. We're also registered
with the Information Commissioners Office
as an official data controller, as well as being
a corporate member of the Information and
Records Management Society.
Since the business was established in 2000,
we've helped hundreds of businesses across
the country with their document
management solutions. We'd love to help
you too – so to find out more, please get in
touch.
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